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INTERNAL CONTROLS 

NEW CONTROL 

1. Click Internal Controls module that appears in the left-bottom side of the screen. 

 

2. Select New Control activity.  
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3. Select Department and Process options. 

 

4. Click the arrow next to the Department option to extend the relative fields. 
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5. In the Control Details section, fill in the Control Definition field. Then, select Control Objective, Key 
Control, Control Function IT Dependency and Frequency options. Add relative Control Owners by 
clicking +Add New. Add relative Control Questions by clicking +Add New.  

 

6. In the Assign to specialist section, add a specialist for the internal control. 
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7. Click Assign to finish the activity. 
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