STANDARDS & REGUATIONS COMPLIANCE AUDIT

Related Product Video:
https://www.youtube.com/watch Pv=x-TsWvmlzy0

STARTING A NEW COMPLIANCE AUDIT

1. Click Compliance module that appears in the middle-left-bottom side of the screen.
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auditrunner

3. Select Year under the Audit Term section.

= xcose 59

1 Test Mode
This work item working in test mode, all next work items will be redirected to you for easier testing.

Audit Plan & Assignment

Edited by

2290

a few seconds ago

Name Identity Department Position

Berk Senoglu (Empty) Board of Directors Board Member

Audit Term

Date

3M45201

Year

|v’|5ﬁlaﬂmhm|
2019
2021
2022
2023
2024

2025

4. Then, press the + Add New Activity button.

= xdCose W QB

0 Test Mode
This work item working In test mode, all next work items will be redirected to you for easier testing.

Audit Plan & Assignment

Edited by

2290

2 minutes ago

Name Identity Department Position

Berk Senoglu (Empty) Board of Directors Board Member

Audit Term

Date

3/1472021

Year

2020 %

w Planned Activities

Activity Details

I © No item found on this list.

+ Add New

<> XML I Copy
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5. Select the box under Select and fill in the Period, Activity Type, Standard, and

Activity Rating

sections. Choose the dates in the Plan Details section and the auditors from the Auditors section

that will appear at the bottom of the page.

= wam v B

Audit Term

Year

2020 :

Activity Details

Select to add Period Activity Type Standard Activity Rating

March ¢ Standards Compliance e FSSC 22000 ¢ High

+ Add New Activity

Plan Details

Dates

Yeal Period Planned Start Date Planned End Date Work Days

2020 March % [Mo3/21/2021 [ 03/31/2021 8

Auditors

Auditor e
Qzgur Hamurcu + 8

|

PRELIMINARY WORK

1. Inthe Inbox section, select Preliminary Work for Standards Compliance Activity.

< Refresh QSearch...

Task Name $ Dea

% Activity Stream

Preliminary Work for Investigation Activity
Please complete the preliminary work for Investigation activity.

Preliminary Work for Investigation Activity
Please complete the preliminary work for Investigation activity.

Preliminary Work for Process Audit Activity
Please complete the preliminary work for Process Audit activity.

Preliminary Work for Process Audit Activity
Please complete the preliminary work for Process Audit activity.

Opening Meeting Minutes
Please click for Audit Opening Meeting Report.

Opening Meeting Minutes

Please click for Audit Opening Meeting Report.

= Market

 Admisiration Closing Meeting Reports
: Please click for Audit Closing Meeting Report.

Closing Meeting Reports

Please click for Audit Closing Meeting Report.

OO OO0OO0OO0OO0OO0oOo

Preli ry Work for Standards Compliance Activity

Please complete the preliminary work for Standards Compliance activity.

& Berk Senoglu &

older $

ernal Audit 20420
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ernal Audit 22130
nternal Audit 22420
ternal Audit 22470

22500

nternal Audit 22540
nternal Audit 22560
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[
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2. Inthe General Information section, first name the Activity Subject. Then, fill in the Activity
Purpose and Activity Scope fields.

XCose + W 8 2 ~
——————

&S] | o

Preliminary Work

General Information

Activity Title

# Standards Compliance Activity

Report No Activity Type
2020135 Standards Compliance
Activity Scope

Standard Activity Rating

FSSC 22000 High

Activity Purpose
“Lorem ipsum dolor sit amet, consectetur adipiscing elit, sed do eiusmod tempor incididunt ut labore et dolore magna aliqua. Ut enim ad minim veniam, quis nostrud exercitation ullamco laboris nisi ut

aliquip ex ea commaodo consequat. Duis aute irure dolor in reprehenderit in voluptate velit esse cillum dolore eu fugiat nulla pariatur. Excepteur sint occaecat cupidatat non proident, sunt in culpa qui
officia deserunt mollit anim id est laborum.”

Activity Scope

“Sed ut perspiciatis unde omnis iste natus error sit voluptatem accusantium doloremque laudantium, totam rem aperiam, eaque ipsa quae ab illo inventore veritatis et quasi architecto beatae vitae dicta
sunt explicabo. Nemo enim ipsam voluptatem quia voluptas sit aspernatur aut odit aut fugit, sed quia consequuntur magni dolores eos qui ratione voluptatem sequi nesciunt.”

3. Inthe Activities section, see the Questions that are automatically added for the Criteria of selected
Standard/Regulation.

= xCose + % 8 2 ~

5

Activities

Select Standard/Regulation Criteria Auditor State

- FSSC 22000 Prepare a maintenance program for air filters : 0Ozgur Hamurcu s Waiting &

Questions

Question

Check air filter maintenance records

Delete

Question

Use of HEPA filters, change period max 3 months

& Delete

+ Add New Question
+ Add New

Audit Team

Auditor Lead Auditor

& Ozgur Hamurcu
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4. Inthe Audit Team section, add other auditors, if any, by clicking +Add New.

Use of HEPA filters, change period max 3 months

@ Delete

+ Add New Question

+ Add New

& Type to search...

"D Recently Used w Q Search Results

| = & internal Audit

Audit Team
Auditor Lead Auditor
& Ozgur Hamurcu L]

Lead Auditor's Schedule Forecast

&L James Hammond

+

+ W Ozgur Hamurcu

+ XL Richard May
+ X YigitTaka

+ & Internal Audit Group Mgmt

+ i@ Internal Audit Manager

+ & Internal Control

Stage

Preliminary Work

Stage
Field Work

Stage

Report Preparation

Start Date End Date
& &
Start Date End Date
=} ]
Start Date End Date

B ]

Work Days

{Empty)

Work Days
(Empty)

Work Days

(Empry)

5. In the Annual Audit Plan section, enter the each Start Date and End Date for the current
compliance activity. In the Attachments section, add any related file by clicking +Add New.

Audit Team
Auditor Lead Auditor
& Ozgur Hamurcu
& Yigit Taka
Planned Schedule Lead Auditor's Schedule Forecast
Planned Start Date Planned End Date
Stage Start Date End Date ‘Work Days
/2172021 3/31/2021
Preliminary Work £403/21/2021 £03/23/2021 2
Work Days
,8 Stage Start Date End Date Work Days
Field Work 03/24r2021 (%03/26/2021 3
Stage Start Date End Date Work Days
Report Preparation M 03/27/2021 #03/31/2021 3
Total Work Days8
Attachments

© Yvou may use the camera of your device to take a picture and directly upload it.

File

CHEmpty) & Select File...
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6. Click Proceed to finish Preliminary Work part.

= sam v v 5 > ~ IS O-

Are you sure you want ta select the action Proceed ?

@ Test Mode
This work item working in test mode, all next work items will be r *® Cancel

Preliminary Work for Standards Compliance Activity 2293

2 hours ago

Preliminary Work

General Information

Activity Title

# Standards Compliance Activity

Report No Activity Type
2020/35 Standards Compliance
Activity Scope
Standard Activity Rating
FSSC 22000 High
Activity Purpose

"Lorem ipsum dolor sit amet, consectetur adipiscing elit, sed do eiusmod tempor incididunt ut labore et dolore magna aliqua. Ut enim ad minim veniam, quis nostrud exercitation ullamco laboris nisi ut
aliquip ex ea commaodo consequat. Duis aute irure dolor in reprehenderit in voluptate velit esse cillum dolore eu fugiat nulla pariatur. Excepteur sint occaecat cupidatat non proident, sunt in culpa qui
officia deserunt mollit anim id est laborum.”

OPENING MEETING

1. Inthe Opening Meeting part, fill in all the required fields to arrange an opening meeting for the
current compliance activity. Then, click Proceed to move forward.

miose & W 8 2 ESumgns s

Prelimit Ar® YOu SUre you want 1o select th

cpen * Cancel

Activity Scope
Standard Activity Rating
FS5C 22000 High

Activity Start - End Dates:
32172021 1 37172021

Meeting Dete & Place

£903/20/2021 12:00 am # Meating Room
hetive: Participants < Contact Persons
& Ozgur Hamurcu & avgriaka B aBerksenoglu L]

& Berk Senoglu L] & Ozgur Hamurcu L]

Meating Minutes

T B /U 5 4 B = m 4 @ % B o

“Lorem igsum dolor sit amel. consectetur adipiscing elit, sed do eiusmod tempeor incididunt it labore et dolere magna aligua. Ut enim ad minim yenkam, quis nostrud exercitation ullamen laboris nisi
lisgl Rz auts inare L shengerit i i iat mulla pariatyr. Excepteur sint o o AT i cuiipa

qui officia deserunt malit anim id est laborum.”
Deparmants Requests
f 8 /I U 5 4 B @ m 4 B % B o

“Sed ut PRrSPIEIaLi unde Amnis iste natus error sit valuptatem Assusantium doloremase laudantium, tatam rem aperiam, eaque IR Guac b ilo invaniare veritatls et quasi architesto beatae vitae
dicta sunt explicabe. Nemgo enim ipsam veluptatem quia voluptas sit aspernatur aut odit aut fugit, sed Qui ratione nescnt.”

@ XML B Copy
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FIELDWORK

1. In the Fieldwork part, the system shows each auditor’s

individual Fieldwork Findings for the
current compliance activity.

®Cose & W B D o~ SavePrugres!

=
Auditors

© Select an activity and assign to the auditor who will execute the fieldwork, You may reassign an activity during the fieldwork.
Ozgur Hamurcu

Fieldwark Activities

Select Standard/Regulation Criteria Auditor State
- FS5C 22000 Prepare a maintenance program for air filters b4 Ozgur Hamurcu s Waiting
Questions.
Question

Check air filter maintenance records
Tests
@ No item found on this list.

Question

Use of HEPA filters, change period max 3 months
Tests
¥ Na item found on this list,

Remarks
Yigit Taka
Fieldwork Activities
© No item found on this list.
Xcose + W 8 B e & Assign t Auditors: _ ﬂ =
Are you sure you want (o select the action Complete Fieldwark 7
R - liance Activity - Standards Compliance Activity 2293
® Cancel 2hours agn
Preliminary Work p——

Auditors

@ Select an activity and assign to the auditor who will execute the fieldwork. You may reassign an activity during the fieldwork,

Ozgur Hamureu
Fleldwork Activities
Select Standard/Regulation Criteria Auditor stata
. FS5C 22000 Frepare a maintenance program for air fiiers - weasting
Questions
Question

Check air filter maintenance records

Tests

O e item found on this list.

Question
Use of HEPA filters, change period max 3 months

Tests

@ N item found on this list.

Remarks

igit Taka

Fieldwork Activities

0 N item found on this list.

& XML I Copy
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CLOSING MEETING

1. In the Closing Meeting part, fill in all the required fields to arrange a closing meeting for the
current audit activity. Then, click Proceed to move to the next part.

e p— <, T

Are you sure you want 1o select the action Proceed 7

m x Cancel €ting for Standards Compliance Activity - Standards Compliance Activity 2293

(T SRRRSTRR ... ... S

Closing Meeting

Activity Scope
Standard Activity Rating

Fssc 22000 High

Meeting Date & Place

H03/31/2021 10:00 am # Mecting fioom
Active Participants cc Contact Persons
& Ozgur Hamurcu B &YigtTaka B &BerkSenoglu

L
& Ozgur Hamureu LI -+ s e | & Orgur Hamuren M
O Mo itern found on this list.

Cap Auditar's Remarks

4 B/ U 5 /4 @ @ W ® @ b =®E 0

“Lorem p5uM dalor sit aMet, cansectetur adpISSING i, 500 4o SiuEMod RMPOT INGAIdUNT U labore et doiors Magna AlGUA. LT Snim ad minim vankam, quis NOStrus XerIiation uilamee TS nist
Duis aute inure dolor in in valuptate vell esse ciflum delore ew fugias nulla pacair. Excepteur sin OSsaecat cUpidaial non preident, sunt in culpa
aui officia deserunt mallit anim ie est laborum *

Report Info.

Report Date Report Na Subject

SR 2020038 # Standards Compliance Activity

Candusion

“Se UE PEFSPICIATS LR DINIS iSte NATLS Brror SIt voluptatem laudantum, totam ipsa quae 1 quasi architactn beatae Wiae dicta
sunt explicatic. voluptatem sit odit aut fugt i sunt.”

A

AUDIT REPORT

1. Inthe Audit Report part, write an Overview for the current audit activity. Then, if any, add a Draft
Audit Report (optional).

@ Test Mode ‘

This work item working in test mode, all next work items will be redirected to you for easier testing.

Approve Closing Meeting for Standards Compliance Activity - Standards Compliance Activity Shzczf?’m
urs ago
Preliminary Work Opening Meeting  Fieldwork  Clasing Meeting W Private Notes
Audit Report
Department Process Activity Rating Report Date Report No Executive Summary Audit Report
(Empty) FSSC 22000 High 3/14/2021 5:56 PM 2020135 Click tn view Click to view
Draft Activity Report

Click to view draft Activity Report

<> XML I Copy
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PRIVATE NOTES

1.

If any, add Private Notes by clicking +Add New.

@ Test Mode
This work item working in test mode, all next work items will be redirected to you for easier testing.

2.

Approve Closing Meeting for Standards Compliance Activity - Standards Compliance Activity

Preliminary Work Opening Meeting Fieldwork  Closing Meeting W Private Notes

2293

5 hours ago

Audit Report

Department Process Activity Rating Report Date Report No Executive Summary Audit Report
(Empty) FS5€ 22000 High 3/14/2021 5:56 PM 2020/35 Click to view Click to view
Draft Activity Report

Click to view draft Activity Report

XML I Copy

By clicking Approve, finalize the audit activity.

8(.105905639

Are you sure you want to select the action Approve ?

0 Test Mode ”
This work item working in test mode, all next work itemns will v * Cancel

Approve Closing Meeting for Standards Compliance Activity - Standards Compliance Activity

Preliminary Work Opening Meeting  Fieldwork Closing Meeting  Audit Reportw

Private Notes

2293

5 hours ago

+ Add New

<> XML Iy Copy
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3. Inthe Executive Summary section, select the Distribution List.

Preliminary Work  Opening Meeting  Fieldwork ~Closing Meeting  Management Response EMNIENN Audit Report  Private Notes

Executive Summary

Edited by

Name Identity Department. Position

(Empty) (Empty) Board of Directors Board Member
Report No
2020137
. ) Execuitve
Executive Summary

Form Date

#4315/2021

| £ No item found on this list.

+ Add Section

Distribution List

Name Title Executive Summary
& WorkRunner (Empty) Send Executive Summary
& Type to search... (Empty) Send Executive Summary

pREEUUVEEL] B Organization Q Search Results

| & Berk Senoglu

4. Share the Audit Report by clicking Distribute Report.

Delete All

0 Test Mode
This work item working in test mode, all next work itemns will be redirected to you for easier testing.

Preliminary Work  Opening Meeting  Fieldwork Closing Meeting Management Response Exetutive&ummarym Private Notes

Finalize Report for Standards Compliance Activity - Standards Compliance Activity

2293

5 hours aga

<> XML Ity Copy

Audit Report

Department Process Activity Rating Report Date Report No Executive Summary Audit Report
(Empty) FSSC 22000 High 3/14/2021 5:56 PM 2020/35 Click to view
Draft Activity Report
Click to view draft Activity Report
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