runner
Related Product Video:
https://www.youtube.com/watch?v=ybQ6fLOD7VA
START A NEW INTERNAL AUDIT ACTIVITY
1. Click Internal Audit module that appears in the left-bottom side of the screen.
Q Inbox Q Search. & BerkSencgiu & u
& Berk Senoglu
0O %
All Folders
™ Market
2. Select the Audit Plan & Assignment activity.
+ New Folder # Edit & Processes @, Permissions & Delete Q Search, & BerkSenoglu & u
Internal Audit
i#::;:r‘u Stream % Department Risk Assessment a = \ntema\Au.dil Universe a % Process RiskAsi.Essment a
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3. Select Year under the Filter section.

O Test Mode
This work item working in test mode, all next work items will be redirected to you for easier testing.
Audit Plan & Assignment 2203
a few seconds ago
Edited by
Name Identity Department Position Date

Berk Senoglu (Empty) Board of Directors Board Member 3712021

4. Then, press the + Add New Activity button.

= xCose + W 5@

D Test Mode

This work item working in test mode, all next work items will be redirected to you for easier testing.

2204

a few seconds ago

Audit Plan & Assignment

Edited by

Name Identity Department Position Date

Berk Senoglu (Empty) Board of Directors Board Member 37712021

Filter

Year

‘2072 3

1o vco R

Activities

|0 No item found on this list.

XML I Copy
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5. Select the box under Select and fill in the Month, Activity Type, Company Department, Process and
Audit Rating sections. Choose the dates in the Plan Details section and the auditors from the

Auditors section that will appear at the bottom of the page.

= xoe o v o EEDEEED a-

Filter

Year

2022 B

m Planned Activities Workload

Activities

Select Month Activity Type Company Department Process Audit Rating
-]

B March 4 AdhocProcess Audit ¢  Logistica Global  Logistica Global - Financial Reporting 4 Receipts £ VeryHigh N

+ Add New Activity

Plan Details

Dates

Year Month Planned Start Date Planned End Date Workdays

2022 April ¢ [03/08/2021 £10312/2021 5

Auditors

© You can only select members of the “Internal Audit” group here.

Auditor Team Leader/Cap Auditor

Berk Senoglu + @ 8

6. Lastly, Assign the activity.

Are you sure you want to select the action Assign 7
O Test Mode o
This work item working in test mode, all nex| ® Cocal
Audit Plan & Assignment 2219
& minutes ago
Edited by
Name Identity Department Pasition Date
Berk Senoglu (Empty) Board of Directors Board Member 3/7/2021
Filter
Year
2022 ¢
m Planned Activities Workload
Activities
Select Month Activity Type Company Department Process Audit Rating
y &
L March 4  AdhocProcessAudit ¢  Logistica Global  Logistica Global - Financial Reporting ¢ Receipts ¢ VeryHigh #
+ Add New Activity
Plan Details
Dates
L
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7. Now, the activity will appear under the Planned Activities section.

= xose + » o [ENEER

<> XML I Copy

Audit Plan & Assignment 2221
afew seconds ago
Edited by
Name Identity Department Position Date
Berk Senoglu (Empty) Board of Directors Board Member 372011
Filter
Year
2022 ¢+
e Y o
Planned Activities
Activity Type Start Date End Date Workdays Planned by Status

= Adhoc Process Audit Monday, March 08, 2021 Friday, March 12, 2021 5 Berk Senoglu Assigned Open

«  Adhoc Process Audit Sunday, March 07, 2021 Wednesday, March 10, 2021 3 Berk Senoglu Assigned Open

~  planned Process Audit Tuesday, March 02, 2021 Wednesday, March 31, 2021 2 Joanne Bygrave Assigned Open
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